
 



 

 
 
March 1, 2008 
 
Dear Potential Exhibitor: 
 
On behalf of the Association of Fundraising Professionals Greater Toronto Chapter’s 2008 Fundraising 
Day Conference Committee, we encourage you to exhibit at what is considered to be Canada’s premier 
one-day fundraising development conference. 
 
For a modest investment of $350 plus GST, you will be able to showcase your services to 450 
professional fundraisers representing 200 not-for-profit organizations throughout Ontario.  In addition to 
accessing this target audience other benefits include: a cost effective method of raising brand awareness; 
the opportunity to interact with the delegates and build customer relations; and position your company as 
a leader in the services you provide.   Tangible benefits include a complimentary pass to the Luncheon, 
access to the delegate’s mailing list and a link to your website via the AFP Toronto Chapter website. 
 
The committee has worked diligently in developing a comprehensive curriculum with sessions led by 
some of today’s most seasoned fundraising professionals.  In total 15 sessions will be offered.   
 
This year’s Fundraising Day is Wednesday, May 28th at the Metro Toronto Convention Centre, South 
Building.   
 
Please register for AFP Fundraising Day by filling out the attached form and return it as soon as possible.  
Space is limited, and booth space will be allocated on a first-come-first serve basis.  Sponsors do have 
priority on selecting their booth space first. Payment must accompany the form.   
 
If you have any questions, please call me at 416-941-9212 or toll free (anywhere in Canada) at  
1-800-796-7373, or email me at cquigley@afptoronto.org  
 
We hope to hear from you soon! 
 
Sincerely, 
 

 
Cynthia Quigley 
Manager Administration 
AFP Greater Toronto Chapter! 
 

 
SOMETHING FOR EVERYONE 
 

Wednesday, May 28, 2008 
METRO TORONTO CONVENTION CENTRE  
SOUTH BUILDING 
 



 
 
 
The Association of Fundraising Professionals Greater Toronto Chapter’s (AFP) Fundraising Day is 
WEDNESDAY, MAY 28TH at the METRO TORONTO CONVENTION CENTRE.  This is an opportunity 
for companies to meet the decision-makers in not-for-profit management. This conference can provide 
you and your company broad exposure to a minimum of 400 fundraising professionals.  These 
individuals are constantly seeking additional resources, new ideas and services as well as professional 
consulting assistance to enhance their fundraising efforts. 
 
What is AFP Greater Toronto Chapter? 
The Association of Fundraising Professionals, Greater Toronto Chapter is the largest Chapter of this 
international organization. Our membership includes a cross-section of fundraising professionals 
representing the largest to the smallest not-for-profit organizations in the Toronto area. Fundraising Day 
2008 extends this reach across the province as Fundraising professionals gather to share ideas, network 
and learn of the advances in the profession of fundraising. Our members rely on events such as 
Fundraising Day 2008 to keep abreast of new developments in their profession and to learn about the 
many products and services that will help them be effective. 
 
What are the Benefits of Being an Exhibitor? 
· One complimentary luncheon ticket 
· Following lunch there will be a ½ hour set aside for the delegates to visit with the exhibitors before 

sessions resume  
· Website linkage opportunity 
· An exhibitor’s board displayed near the registration desk 
· A mailing list of delegates registered who have requested information from exhibitors/sponsors list 2 

weeks prior to Fundraising Day and a final list will be provided, 2 weeks after the Conference.   
· Your company name will appear in the Delegates Package with a brief description on the 

product/service you offer.  The delegates use this document for future reference. 
· The location of the exhibitors area is in the same room as registration, continental breakfast and 

coffee breaks, which provides for optimum exposure 
· A morning coffee break is scheduled to allow the delegates the opportunity to visit the exhibitors 
· You can generate leads in just one day 
· You can attend sessions at a reduced rate of  $100.00 plus GST (saving of $100. to $180.) 
 
How to Reserve Space 
Exhibit space is limited so you must submit your contract with full payment ($350.00 + GST) before  
March 28, 2008. Sign up early as space is limited to 37 booths.  
 
Exhibit Space Details 
Standard 8’ x 10’ booth including 8’ draped back wall in blue; 3’ side rails; 1 6’ white skirted table, two 
chairs and limited power supply.   
 
For other services, please contact the following co mpanies:  
Audio Visual Aids:      Booth Equipment: 
TELAV Audio Visual Services –    Stronco Show Services – Sharon Ryan – 
Chris Lam - (416) 585-8324    (905) 270-6767 Ext. 2258 or 1 (800) 665-2621 
 
Telephone: Metro Toronto Convention Centre - Electrical/Display-Feature Lighting/Mechanical: 
(416) 585-8199     ShowTech – Kimberley Dudley - (416) 585-8109 
 
Customs Broker: 
Mendelssohn-Commercial Custom Brokers (416) 585-8107 
 



Booth Personnel 
Booth Representative: This includes entrance to the exhibit hall, continental breakfast, two coffee breaks 
and one complimentary luncheon ticket.  This does not include entrance to any of the sessions. 
 
Allocation of Space 
Assignment of booth space will be made on a first-come first-serve basis. Booths will not be held without 
full payment and a signed exhibitor contract. Companies that have a booth as part of their Sponsorship 
package will receive their preference first.   
**AFP reserves the right to assign or relocate as deemed necessary. 
 
Set-up and Dismantling of Exhibits 
Exhibitors can begin to assemble their booth, between 6:15 a.m. and 7:00 a.m.  It is expected that the 
booths be presentable by 8:00 a.m. as registration begins at 8:15 a.m.   Dismantling will begin after the 
afternoon coffee networking which is approximately 2:30 p.m. 
**AFP reserves the right to amend the schedule as necessary. 
** It is prohibited for exhibitors to dismantle prior to the afternoon coffee break. 
 
Cancellation Policy 
All cancellation requests must be received in writing.  Companies that submit a cancellation request in 
writing on or before May 9, 2008 will be entitled to a full refund less a $50.00 administration fee.  
Cancellation requests received in writing after May 9, 2008 will not be honoured. 
 
Insurance  
The Exhibitor covenants and agrees to indemnify and hold harmless the Convention Centre and AFP 
from and against all claims, demands, charges, losses or damages arising or alleged to arise directly, 
indirectly or incidentally by reason of any act, omission or operations of the Exhibitor, its officers, 
employees, agents or anyone for the Exhibitor is legally responsible.  
 
The Exhibitor acknowledges that its equipment and property at the Centre is not protected by insurance, 
fire, theft, vandalism, etc. by the Convention Centre or AFP and the protection of such is the 
responsibility of the Exhibitor. 
 
Parking 
The conference is in the South Building.  Therefore, parking is located off of Lower Simcoe Street.   
 
Sponsorship Opportunities 
A Sponsorship package will be available next week. The Fundraising Day Committee is finalizing the 
presenters.  Those companies who have sponsored will receive the package.  If your company is 
interested to receive the package, please contact the Chapter office. 
 
Painless Promotion at AFP Fundraising Day 2008  
For those who sell products and services to charities and other not-for-profit organizations, this is an 
excellent opportunity for you to get your “name” out there! 
 
This exceptional opportunity will allow you to insert a promotional piece about your company into each 
delegate kit.  It can be in the form of a pamphlet, a one pager or a promotional item.  
 
The cost to commit to this opportunity is $225.00 plus GST. 
 
The process is painless!  Simply inform us that you want to participate, then pre-pay and have 450 
copies of your promotional piece delivered to AFP Greater Toronto Chapter, no later than Wednesday,  
May 21, 2008.   
 
We invite you to consider taking advantage of this excellent marketing opportunity. 
 
 



 
EXHIBITOR CONTRACT 

 
Association of Fundraising Professionals Greater To ronto Chapter (AFP) 

  
FUNDRAISING DAY 2008 

METRO TORONTO CONVENTION CENTRE 
WEDNESDAY, MAY 28 

 

Company Contact Information  
 

Company Name:______________________________________________________________ 
 

Contact Person: _____________________________Title: _____________________________ 
 

Address: ____________________________________________________________________ 
 

City: __________________________ Province: _________ Postal Code:_________________ 
 

Phone: (_____)__________________  Fax: (_____)_________________ 
 

E-mail ____________________________________ Website: ___________________________ 
 

Exhibitor Category 
___Computer Software/Hardware    ___Communications/Pr/Advertising 
___Database Management    ___Computer Services/Consulting 
___Direct Mail Services    ___Consulting & Management 
___Donor Recognition    ___Education/Training 
___Donor Research/Prospect Identification  ___Telemarketing 
 

Fees  $350.00 + $17.50 (GST) = $367.50 
 

Special Requirements 
Is there any company you prefer not be to beside and/or adjacent to?    Yes_____ No_____ 
If yes, please list the company __________________________________________________________ 

 
Method of Payment  
Please make cheque payable to AFP Greater Toronto Chapter. 
 

___________ Cheque Enclosed     ____________ VISA     ___________MasterCard 
 

Cardholders Signature _____________________________________________ 
 

Account # ______________________________________Expiry Date ____/___ 
 
Signature of person requesting space: ___________________________Date:______________ 

 
Choice of Booth Location:  1st_______ 2nd _______ 3rd _______ 4th _______ 5th_______ 
 
Mail or fax completed contract along with payment t o:                                                                                         
Cynthia Quigley, AFP Greater Toronto Chapter, 260 King Street East, Suite 412, Toronto, ON   M5A 4L5                                    
Phone: (416) 941-9212 or (800) 796-7373 (Canada only) Fax:  (416) 941-9013                                  
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